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CITY OF MORGAN HILL

CITY COUNCIL POLICIES AND PROCEDURES

CP-21-02

SUBJECT: CITY COUNCIL FUNDING REQUESTS

EFFECTIVE DATE: NOVEMBER 3, 2021

REVISED DATE: NA

ORIGINATING DEPARTMENT: COMMUNITY SERVICES DEPARTMENT

Purpose

The purpose of this policy is to establish a process for community organizations to request funding to
support fee waivers, event sponsorship, and other funding requests from the City Council. The policy
is intended to allow the City Council to fully evaluate all funding requests at one time along with
budget appropriation.

Policy

1. Applicant Criteria

a.
b.

e.

The organization requesting funding must be a nonprofit.

The program, event, or activity provides a direct benefit to the Morgan Hill
community.

Programs in alignment with the City Council’s Goals and Priorities shall be given
priority. City Council priorities are established by the City Council in January of each
year.

Each organization must submit an inclusivity statement describing how the
organization and/or the proposed activity is inclusive of the entire community.
Existing programs and events may be given priority.

2. Application Availability and Deadline

a.

b.

Applications for the next Fiscal Year (July-June) will be available on the City’s
website annually in February.
Completed applications will be due annually in March.

3. Review and Approval Process

a.
b.

C.

d.

Applications will be reviewed by the City staff.

Funding applications and details will be included annually in the Budget
Development or Mid-Cycle Budget Review process.

The City Manager will make recommendations on funding to the City Council based
on established Council priorities and funding constraints.

The City Council shall award and include final funding within the Budget.

4. Reporting Requirements
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a. Within thirty days following the conclusion of the funded activity, the organization must
submit a report to the City reporting out pertinent information related to the activity. For
ongoing activities, an annual report must be submitted by July 30 for the prior fiscal year.

b. The report shall include a record of the use of City funds and statistics and information that
provides details on the activity’s impact to the community.

5. Late Requests
a. Requests received after the deadline shall not be accepted by City staff.

6. Council Member Initiated Event and Fee Waiver Requests

a. A member of the City Council may request a fee waiver or funding be provided for an event
by applying with the above application process by the March deadline.

b. All Council Member initiated requests occurring after the March deadline must be provided to
the City Manager 90 days in advance of the event to allow sufficient time to bring to City
Council for approval.

c. The City Staff shall prepare a report for the City Council for approval of any Council Member
initiated requests.

This policy shall remain in effect until modified by the City Council.
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